
TELEPHONE/COMMUNICATIONS LOG 
 
• Log of telephone communications with Sponsor’s representative.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Alternate locations(s) if not filed in this binder 
 
 Item     Location 
 
          
 
          
 
          
 
          
 
          
 
 
 



TELEPHONE COMMUNICATIONS LOG 
 
Investigator:             Project:      
 
Study Site:             Sponsor:      
 
 
• Record chronologically all telephone contacts with the Sponsor or UK IRB 
• Sign and date each entry 
• Discussion concerning a specific study subject should be noted in the records for that 

subject 
 
 

DATE PERSON TOPIC/DISCUSSION SIGNATURE 
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