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The Other Support Portal has a delegation feature available for the UK Pending/Active Support 
tab.   This feature allows someone other than the faculty member to enter data on this tab only. 
 
 
Steps for faculty member to take: 
 

•        Log into the Other Support Portal via your linkblue.  Link to Other Support Portal login 
screen: https://ris.uky.edu/AdditionalInfo/Dashboard/. 
 
 

•        Below the Update Support button, is the Delegation feature.   
 
Click on “Manage Your Delegates” button on the 
right.  

 
  
 
 

•        On the “Request a New Delegate” Screen, click “Find Employee” on the left to search for 
your intended delegate by name, email address, etc.  Name searches cannot be truncated.   
Please use only one type of search:  only name or only email, etc.  Once selected, click “Add 
Delegate”.  
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•        Before your intended Delegate is added, you will need to click “OK” regarding the 
certification below.  

 
  

 

 

 

 

•        Your intended delegate will appear in “Manage Existing Delegates” below.  
 

 
 
 
Your requested delegate must accept or decline the delegation before this process is complete.     
 
 
 
Please remember that a delegate may modify only the “P&A:  UK” tab.    
 
Entries on that tab for “Major Goals” and “Overlap” should be completed/vetted by the faculty 
member rather than the delegate.  

 


