
Responsible Conduct in Research (RCR) training on the 
Collaborative Institutional Training Initiative (CITI) Program 

RCR training is a requirement for various funding opportunities. The University of Kentucky (UK) is a 
contributing member and subscriber to the web‐based CITI training program, which provides on‐line 
RCR training. Completion of the CITI RCR training meets the requirements set forth by the National 
Science Foundation (NSF) and National Institute of Food and Agriculture. 

 
 

Instructions to access CITI Training Program to complete  
 
 

Responsible Conduct in Research (RCR) training 
 
The University of Kentucky (UK) is transitioning to CITI Single Sign On (SSO) access through the 
institution, using individuals’ UK Link Blue account. All UK employees and students are assigned 
a Link Blue directory account (user id). It is used to connect many campus‐wide systems, 
including myUK, Exchange Email, Canvas, etc. 

 
 
STEP 1: On the UK Link Blue webpage, click CITI to open the UK CITI portal. 
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Log in with your 
UK Link Blue 

User ID, (e.g., Xsmith99) 
and Password. 

Do not use ad\ or mc\ 
 
 
 
 
 

The User ID is typically around 6 letters from the user’s name or initials along with a number. 
 

   For help identifying, activating, or resetting your UK Link Blue ID or password go to  
http://www.uky.edu/ukat/help/linkblue. 
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If you have a UK account on CITI, the portal will attempt to match your UK Link Blue with 
your CITI account. 
• If a match is found, you will automatically be logged into CITI and land on the Main Menu 

page where you may check your CITI ID number or click “My Reports” to confirm that the 
match was accurate. 

 
• If no match is found you can self‐select your CITI account and match it to your UK Link  

Blue.   
Click “I already have a CITI Program account” and enter your EXISTING CITI username and 
password in order for CITI to link your existing CITI program account to your UK Link Blue 
account. If you do not remember your CITI username or password contact the Office of 
Research Integrity (ORI) for assistance. 

 
 
 

Click to indicate you 
already have a CITI 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Enter your EXISTING  
CITI username and 

password 
 
 
 
 
 
 
 

 Contact ORI if you have any issues or need assistance with accessing your account. 
ORI contacts are listed below. 

 
If you do NOT have a UK account on CITI, you may create one. 
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Use your UK email 
address containing the Link 
Blue ID in the Institutional 
Email field of your CITI 
account profile. 

 
 
 
 
 

After logging into CITI, Select Course 

Click Add a Course or Update Learner Groups under the My Learner Tools for University of 
Kentucky menu. The UK CITI curriculum includes training to meet Institutional Review Board (IRB) 
requirements and RCR requirements. Select the RCR course option. 
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Choose Applicable RCR Course 
 

Choose the version of RCR training most applicable to your area of research. 

 
A list of Optional Courses will be offered next.  You may select “No optional courses needed” and 

Next. 

 
Your main menu will indicate your successful enrollment in the course. 
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Click on the course title to begin. 
 

Upon entering your course, the Grade Book with be displayed which will track progress of module 
completion. Before beginning the course, you will be prompted to complete the required Integrity 
Assurance Statement. 

 

 

 
You may complete the course at your own pace. You may quit and return to the course later, 
however you must quit after taking the quiz for the module you are working on, in order to receive 
credit for completing the module. 

 
To print completion certificates click View Previously Completed Coursework under the My Learner 
Tools for UK Menu. 

Contacts: 
 

Technical support is available under the Support tab on the CITI home page. Most questions may be 
answered directly from the searchable Knowledge Base. If the Knowledge Base does not  answer 
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your questions, or for other reasons you wish to reach a person, contact the Help Desk technical 
support staff at 305‐243‐7970. 

 
For CITI registration questions, contact the Office of Research Integrity (ORI): 
Jen Hill 
ORI Administrative Services Assistant  
jen.hill@uky.edu 
859‐257‐2978 

 
Belinda Smith 
ORI Research Education Specialist  
belinda.smith@uky.edu 
859‐323‐2446 

 
For questions about RCR training records or sponsor requirements, contact: 
Katie Riley 
Assistant Director, OSPA 
(859) 257‐9420 
Katie.riley@uky.edu 
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